
Airborne Infectious Disease Exposure Prevention Plan

I. Responsibilities
A. Minimum Controls During an Outbreak

1. General Awareness: Individuals may not be aware that they have the
infectious disease and can spread it to others. Employees and visitors
should remember to:

a) Maintain physical distancing when possible
b) Exercise cough/sneezing etiquette
c) Wear face coverings and other PPE as appropriate
d) Eliminate social etiquette behaviors such as handshaking and

hugging
e) Wash hands properly and often

2. “Stay at Home” Policy
a) If an employee develops symptoms of the infectious disease

they should not report to the workplace
b) The employee should follow NYSDOH and CDC guidance

regarding and obtaining medical care and isolating
3. Health Screening

a) Employees should self screen at the beginning of their shift
before reporting to the workplace

b) Employees are to self-monitor throughout their shift and report
any new or emerging signs of symptoms of the infectious
disease

c) An employee showing signs or symptoms of the infectious
disease should be removed from the workplace and contact a
healthcare professional for instructions

4. Face Coverings
a) Employees and visitors will wear face coverings while in the

library building anytime during open hours, to the greatest
extent possible

b) Face coverings and physical distancing should be used together
when possible

c) Face coverings must cover the nose and mouth
5. Personal Protective Equipment (PPE)

a) PPE will be provided at no cost to the employee
b) PPE is required in the following settings during Library hours of

operation



(1) When working behind the circulation desk
(2) When shelving books
(3) When assisting patrons in other areas of the library
(4) When attending Library programs in the Library building
(5) When hosting or participating in Story Time

6. Physical Distancing: In situations where prolonged contact with other
individuals is likely the following control methods are in place

a) Limiting occupancy
b) Physical barriers
c) Signage
d) Floor markings

7. Hand Hygiene
a) Employees will wash hands with soap and water for at least 20

seconds AND/OR use hand sanitizer with at least 60% alcohol
b) Employees will practice hand hygiene before and after

(1) Touching eyes, nose or mouth
(2) Entering and leaving a public place
(3) Touching a surface that may be frequently touched by

others
8. “Respiratory Etiquette”

a) Employees should cover nose and mouth when sneezing,
coughing or yawning

9. Special Accommodations for Individuals with Added Risk Factors
a) Some employees, due to age, underlying health condition, or

other factors may be at increased risk of severe illness if infected.
Please inform the Library Director if you fall within this group
and need accommodations

II. Advanced Controls During an Outbreak: For use when minimum controls do not
provide sufficient protection for employees

A. Elimination
1. Employers should consider temporary suspension or elimination of

risky activities where adequate controls could not provide sufficient
protection for employees

B. Administrative Controls
1. Employers should practice the following to prevent exposure

a) Disinfecting of common and shared surfaces
b) Employee Training
c) Post signs reminding employees of respiratory etiquette, masks

and handwashing
III. Exposure Control Readiness, Maintenance and Storage

A. The controls Naples Library has selected will be obtained, properly stored and
maintained so that they are ready for immediate use in the event of an
infectious disease outbreak

IV. Infection Response During a Designated Outbreak
A. If an actual, or suspected, infectious disease case occurs at work, Naples Library

will take the following actions



1. Instruct the sick individual to wear a face covering, leave the worksite
and follow NYSDOH/CDC guidance

2. Follow local and state authority guidance to inform impacted
individuals

V. Training and Information During a Designated Outbreak
A. Naples Library will verbally inform all employees of the existence and location

of this Plan, the circumstances it can be activated, the infectious disease
standard, employer policies, and employee rights under the HERO Act

B. When this plan is activated, all personnel will receive training which will cover
all elements of this plan

C. Training will be provided verbally, at no cost to the employee and take place
during work hours

VI. Retaliation Protections and Reporting of Any Violations
A. No employer, or his or her agent, or person, acting as or on behalf of a hiring

entity, or the officer or agent of any entity, business, corporation, partnership,
or limited liability company, shall discriminate, threaten, retaliate against, or
take adverse action against any employee for exercising their rights under this
plan, including reporting conduct the employee reasonably believes in good
faith violates the plan or airborne infectious disease concerns to their
employer, government agencies or officials or for refusing to work where an
employee reasonably believes in good faith that such work exposes him or her,
other workers, or the public to an unreasonable risk of exposure, provided the
employee, another employee, or representative has notified the employer
verbally or in writing, including electronic communication, of the inconsistent
working conditions and the employer’s failure to cure or if the employer knew
or should have known of the consistent working conditions. Notification of a
violation by an employee may be made verbally or in writing, and without
limitation to format including electronic communications. To the extent that
communications between the employer and employee regarding a potential
risk of exposure are in writing, they shall be maintained by the employer for
two years after the conclusion of the designation of a high risk disease from
the Commissioner of Health, or two years after the conclusion of the Governor’s
emergency declaration of a high risk disease. Employer should include contact
information to report violations of this plan and retaliation during regular
business hours and for weekends/other non-regular business hours when
employees may be working. (napleslibraryboard@gmail.com

VII. Plan Reevaluation
A. This plan will be modified as needed and reviewed regularly by the Library

Director and Board of Trustees. Decisions regarding this plan will be based on
the most current CDC, OSHA and NYDH guidance, recommendations and
requirements.

This plan is made effective on September 7th 2021.
Updated October 13, 2021.
Updated October 20, 2021
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